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Boxes with shaded arrows indicate the need to apply for a square footage allocation after January 1 of the 
next calendar year. 
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Application accepted at the counter

GPU Number 
assigned 

Staff review to determine 
parcel eligibility/available 

square footage 

Requested square 
footage available 

Requested square footage 
not available

Parcel has already 
received 3,000 

square feet of Small 
Additions

Square footage 
available in a 

smaller amount 

Project placed on 
an agenda 

Letter of 
confirmation sent 

to applicant 

Applicant 
removed from 
list to receive 
square footage

Application and 
fees to be returned 

to applicant by mail 

Applicant given 
opportunity to 
revise project 
and resubmit

Applicant contacted 
by phone 

No square footage 
remaining  in the 
Small Additions 

Category 

Applications up to 
10,000 s.f. placed on 
the Reallocation List

All other applicants 
advised to reapply 

during the next 
calendar year 


